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 Part I. Summary of Application Process – brief description of the application process 

 Part II. How to Start Your Application – detailed description of every step before you apply 

 Part III.  How to Complete You Application – screen shots and overview 

 

 

Application Process 

1.  Apply here: https://learnmore.scholarsapply.org/achieveatlanta/ 

Review eligibility, award and required documents information for the scholarship. 

2. Create your Login and Profile                                                                                                                                   

Create your username and password.  (You will be redirected here once you click the 

“Scholarship America Hub” button on the bottom of the main page).  After creating your unique 

login, you will fill basic information about yourself.  Fill this in as completely and as accurately as 

you can. 

3. Apply for the Achieve Atlanta Completion Grant.                                                                                                                                  

Once your profile is created, you will have access to applying to the program and perhaps other 

scholarships you may be eligible for. 

4. Review and submit your application 

 

 

 

 

 

 

 

 

 

 

 

https://learnmore.scholarsapply.org/achieveatlanta/


Part II. How to Start Your Application 

This is a brief guide to help you navigate through the beginning stages of the application process for the 

Achieve Atlanta Completion Grant.  If you have read the guide and still have questions, you may 

contact Scholarship America at (507) 931-1682 and refer to the Achieve Atlanta Completion Grant or 

send an email to completiongrants@scholarshipamerica.org.  

First, the link provided to you (https://learnmore.scholarsapply.org/achieveatlanta/) will take you to the 

landing page (see screenshot below), where you can review the eligibility requirements, award 

information, and required documents.  Once you have read the landing page, you may click “Scholarship 

America Hub”. 

Please complete the Application Grant Survey linked to the landing page. 

 

mailto:completiongrants@scholarshipamerica.org
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https://www.tfaforms.com/4910593


This will take you to the Scholarship America Hub login page (see screenshot below).

 

If you are first-time user of the Hub, click “I’m a student” in the “First time here?” section.  

*Note: Once you have an account, you will just sign in.  



Once you click “I’m a student”, fill out the form and click “Register” (see screenshot below).

 

Once you register, you will see a notification at the top of the page instructing you to check your email for 

a confirmation link (see screenshot below). 

 



Check your email account for a message from Scholarship America Hub 

(studentsupport@scholarshipamerica.org) and click the link to “Confirm your registration”. 

The link will take you to a new page that will allow you to set your password (see screenshot below).  

Create a password following the instructions.  

*Note: If you forget your username or password any time after this you complete this step, you 

can go to the login page and click “Forgot password/username?” for help. 

 

After you create your password, you will be sent to your Profile. Please complete the following profile 

fields. This is the basic information required for applications in the Scholarship America Hub. Your 

information will pre-populate on your applications. When your information changes, come back to this 

page and make updates. Using your completed profile information, we will match you with available and 

open scholarships. 
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** Please note, you must select Postsecondary (university) student for you current grade level or you will 

not match to the application.  Also, the year in school for the upcoming academic year should indicate 

that you will be in your final year, as you must be graduating within the next two semesters, or in your 

final semester if you have received the grant in Spring 2021. 

Once you have saved your profile, you will be sent to the Scholarships page (see screenshot below).  

Your program should be listed at the top of the page. Click APPLY NOW.  



 

 

*Note: LEARN MORE will take you back to the original landing page if at any time you would like 

to review the eligibility requirements, award information or list of required documents again. 

After starting an application, anytime you return to the website, you can find your application here: 

 

 

Click any section on the progress bar to complete unfinished portions of your application.   

For example, “Application.” 

 

 

 

 

 

 

 



Part III.  How to Complete You Application 

 

 

 

Answer the questions as accurately as you can.  You should answer “Yes” to the first eligibility question. 

 

Postsecondary School Information 

In this section, enter the college or university you will attend. 

 

If your college or university is not found, select the “School Not Listed” option and complete all of 

the school fields. 

 



 

 

It is important that you answer these three questions in the Postsecondary School Information section 

accurately as it may affect your eligibility for the grant.  If you have used all your eligible funds as an 

Achieve Atlanta Scholar, then “Year in College” should be your third year if you are pursuing an 

Associate’s degree or your fifth year if you are pursuing a Bachelor’s degree. 

Your expected graduation month and year should be within the next two semesters, or the end of the 

upcoming semester if you are a previous grant recipient. 

 

 

Finally, add your signature and the date you complete the application.  We recommend you save your 

answers as you progress as the application page may time out if you are inactive on the page. 



 

You can click next or select Documents to navigate to upload your required documents. 

 

 

 

Transcript:  We will need a complete transcript, not just your last grade report.  It can be an unofficial 

copy, but it must show your name and the name of your college or university.  Please do not upload 

screenshots, as we will not be able to evaluate it.  If you cannot get a scanned copy, select print to PDF 

and save it to your device, then upload. 

Enrollment Form:  If you cannot get a current Degree works, you may use the linked Enrollment 

Verification Form, but your advisor or other school official must sign it.  Be sure the graduation date 

matches your answers on the application. 

 

 



 

 

After uploading your required documents, you will need to review your application for any errors or 

missing information.  After you review, you will get the option to lock and submit your application.  Your 

application will not be submitted until you complete this step. 

 

If you have questions, you can contact Scholarship America at 507-931-1682 and refer to the to the 

Achieve Atlanta Completion Grant or send an email to completiongrants@scholarshipamerica.org. 
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