Email Template to Introduce Self to Professor

Subject Line: (Course Title and Section)

Dear Dr.

/Professor


, 
I hope your day is going well.  I am reaching out to introduce myself before classes start.  
1. State your name, classification, major, course title and section.
2. State your objective (what you hope to learn out of the class; how it relates to your major).
3. Describe how you feel about taking the class (e.g., excited to be getting into your major; trepidation because you have never taken a course in this subject before)
4. Agree to reach out with questions and concerns and ask about the best method of communicating with him/her.
5. End with an appropriate acknowledgement that reflects how you feel (looking forward to the first day of class; have a great rest of the week; see you in class).
Sincerely,

(Student Name and ID#)
Subject Line: Psychology 213, Section 003

Dear Dr. Hendrickson,

I hope your day is going well. I am reaching out to introduce myself before classes start.  My name is Susanne Diggs and I am a sophomore Psychology major enrolled in section 003 of your Psychology 213 course (1). I am taking your class because it is an important elective to fulfill my requirements for graduation and I am planning to go to graduate school (2). I am excited to learn more about sensory and perception because I am curious about the way it relates to everyday life; I am also a little concerned because I don’t know what to expect (3). I am used to reaching out to my professors when I have questions or concerns.  Please let me know how you would prefer for me to communicate with you (4).
I am looking forward to the first day of class.  Have a great rest of your week (5).
Sincerely,

Susanne Diggs
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